HOUSTON

Independent School District

EdPlan™: Assessment |

User Guide

October 19, 2012
vl.2




s« HOUSTON

, Independent School District

EdPlan™: Assessment I

Table of Contents

Creating QUICK TeST KBYS ...ttt ettt e e e e e ee e et e e e e e e e e eeeeeennas 1
Creating and Editing TeST ILEMS ....uuuiiii et e e e e e e e e eeeaneee 7
Creating a Question Based ASSESSMENT .......uuuiiiii i eeeaeaees 13
OPEN The TESEWIZAIT ...ttt e e e ettt ettt e e e e e s bbbt e e e e e e e s e snnbbe et eaaeeeaannnnees 13
Y= =T A 10T 1T 1S 15
F Y o] o]V e €= PP TOPUUPPPPTT 17
Change Mastery ThreShOId .......covie i e e e e s e e e e e e s s s eeeeeeeesnnnnnnees 17
Create a Printable ASSESSIMENL........coi it s e e s b e e e e 18
Preslugging an ANSWer DOCUMENT........uuiiiii ettt e e e e e 21
Campus Administrator — Release/AsSign ASSESSMENt.....ccceeveeeiiviiiiiiiiiiieeeeeeeeeeinanns 25
Activating StUAENT ACCOUNTS ...uuuiiii e e e e e e ee e e s 29

© PCG Education, 2012
Proprietary and Confidential -i- vl1.2



HOUSTON

™~ Independent School District

Creating Quick Test Keys

TO DO

2. Have your standards
alignment handy.

i
% 1. Have your test key handy.
-

3. Create a key!

Quick Test Entry can be used for
creating an answer key in EdPlan™
for use with scanned answer
sheets, response pads, or students
using online answer entry.

1. Loginto EdPlan™.

2. Click on the button for Quick
Test Entry

3. Click the New button.

This will guarantee that there
are no remnants from any
other test previously created.

EdPlan™: Assessment | User Guide v1.2

EdPlan™ Terms

Quick Test — An answer key that can be entered quickly
and aligned to standards

Question type — Kind of question that will be used such as
‘choose one answer’ (multiple choice), essay, or griddable

Mastery Threshold — The percent correct required for
mastery for each objective

Cut Score — The lower limit for passing grades

Main Menu ‘

) CQuick Test Entry

[ wp2sc

[ Curriculum

[ Release QBA

[ student Tracking System

Main Menu

[ Quick Test Entry
Fitter Tree * ff—Ja | @

[+ (C] AGRICULTURE TECHNOLOGY
[+ (CJ LANGUAGE ARTS

[» (CJMATHEMATICS

[ (ZJ MULTHDISCIPLINE

[» [ SCIENCE

[ (£ SOCIAL STUDES
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4. Name the test.

Keep in mind that the title of
the test will determine how it is
sorted in a list, so you may
want to always start with
content area or grade level, etc.

5. To select the Content Area:

a. Click on the look up icon
[ q ]beside the word
Course.

b. When the dialog box opens,
navigate to the correct
course by starting with the
subject, then going to the
correct grade level.

c. Click on the name of the
course to select it. The text
will turn red.

d. Scroll up to the top of the
dialog box and click on the
green check mark to save
your selection.

EdPlan™': Assessment | User Guide v1.2

Sviome | [0 tow - Gueck Teat Entry ©
[CESRIPTE T T

2 batas
Question Based Assessmant Details - Ouick Test

Ovennew

TestLawd  Duatret

ot

Cusetions  Mastery Thmaheld  Dalai
e it vt gt iy b oo 10 [RR] b poe vl b woy]  wrowee Dlosesy Daeresy 0

Choice display
patiers

e ———

([ courses
& AGRICULTURE TECHNOLOGY
& BUSINESS EDUCATION
& CAREER AND TECHNICAL EDUCATION
& ECONOMICS
2 FINE ARTS
2 HEALTH EDUCATION
&2 Home Economics Education
I[1 LANGUAGE ARTS
& 1st Grade
& 2nd Grade
& 3rd Crade
@& 4th Grade

E 5th GRADE GT LANGUAGE ARTS
@ 5th GRADE LANGUAGE ARTS
oth Grade

2 7th Grade
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You are returned to the Question Based Assessment Details — Quick Test Screen.

4 Home | [ Mew - Quick Test Entry %
i Refresh

Question Based Assessment Details - Quick Test

Name  Test Name Status Editing

Overview

7
S TesiLevel  Campus .

Conlent Area LANGUAGE ARTS -5002 X
Grade Level: 5th GradeCourse: 5th GRADE LANGUAGE ARTS

Questions Mastery Threshold Details

kel save | [gcopy | ¥ Delete | =Publish | K4 Help

I No. of Questions Distrbute ponts equally based on 100 | Apply Setpont valies fo

Apply ShowHide [ Difficutty [] Taxonamy I ]

* Choice display -

pattern

ﬁCut score

6. Select the Test Level for this assessment.

7. Onthe Questions tab, you may enter the assessment settings and defaults.

a. Enter the number of questions

b. For point options, select either:

= Distribute points equally based on a grade (usually 100), and click Apply

OR (choose between these two)

= Set point values for each question regardless of the number of questions, and click Apply.

c. Under Choice display pattern, choose how you wish your answer choices to be shown.

d. Enter a Cut Score for the test. It is used to set a passing rate on an exam. If the cut score is set
at 70, then on the pass/fail reports students scoring a 70 or higher to be identified as ‘Passing’

the test.

e. Ifthe box is checked for Hide Difficulty or Hide Taxonomy (or both), it simply hides those

columns in the screen below.

EdPlan™': Assessment | User Guide v1.2
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f. Under the Type column, choose what type of answer will be required for each question:
= Choose One Answer — a multiple choice question where there is only one correct answer
= Essay — any performance piece question
= Gridable — numeric answers that are gridded on the answer document

= Rubric — performance piece questions graded and then bubbled on answer document by
teacher. Based on number of points assigned to question, the student receives the number of
points based on what is bubbled on the document (A = 25%, B = 50%, C = 75%, D = 100%, E =
0%)
g. The Answer column will then populate based on information provided under the Type column.
Under the Answer column, click on the correct answer for each question, using your answer key,
and save your test data by clicking on the Save icon k& in the upper right corner of the screen.

& Refresh | dCopy | 3 Delete | =] Publish | T Help

« v
TestLevel Campus -

Content Area LANGUAGE ARTS S
Grade Level: 5th Grade Course: 5th GRADE LANGUAGE ARTS

Questions Mastery Threshold Details

No.of Questins 25 Distbute pants equally based on 100.0 Setpontvales snowrie [C]Dimeuty [ Taxonomy l?rg[l
Choice display  A£ only -
patiern

Cutscore gp.poon

Question Type Answer Difficulty | Blooms Taxonomy Point Value Objectives
Select All None
Ghoose One Answer = ©BO®GcOD® NON =~ |None 40

All

1

2 Ghoose One Answer v
3

2

5

GChoaose One Answer ~

Ghoose One Answer =

o000
o|o0|D0|O0
mi m m m

GChoose One Answer_«

h. Select the Objectives/Skills for each question by clicking on the question number to select it,

and click the icon to the right of the Point Value column.

Note: You may select multiple questions that have the same objective.

o fefresn kdsave | | gCopy | 3 Deless | = pumsn | 8 Hen

Testlevel  Campus -
Content Area  LANGUAGE ARTS X
Gmde Level: OhGrade Course: Sh GRADL LANGUAGL SHTS
Questiens Mastary Threshold Dalails
K. af Guestions 25 Dinbute puints vusaly based o 1000 [(20h]  Sel pant vakes [Feol]  stowtie || ofcuty [ Tamrersy m‘
Chalee display  Af only -
P s &0 oo

" Question Type I Answar Difficulty | Blooms Taxanemy Paint Valus Objectives

Select All None:

BACBUOGODOE NON = | Norer - 40
ABBOGODOE NON v | Mane v a0
ADBBCODDE MO - |Mone = 4D
ADBOGEDODE NON = | Nome - 40
ADBBCODOE NON ~ |None  ~

- 40
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Clicking the icon opens an Objective Alignment dialog box.

@ 2nd Grade
& 3rd Grade
([0 4th Grade
@ 4th GRADE GT MATHEMATICS
([ 4th GRADE MATHEMATICS
@ LCIsD
& MISSOURI
& TAKS
([ TEKS
3@ 111.16.8.04.01
& 111.16.8.04.02
3 111.16B.04.03
3@ 111.16.8.04.04
& 111.16.B.04.05
3@ 111.16.8.04.06
3@ 111.16.8.04.07

& 111.16.8.04.08
] n |

you need.

2

p ;
(€ nttps://demo.d2sc.com/ - Objective Alignment - Windows Internet Explorer [=l= =]

Select All

Select None  ~

Reference Number

Description

111.16.8.04.04

111.16.B.04.04 A

111.16.6.04.04C

111.16.B.04.04E

The student multiplies and divides
to solve meaningful problems
involving whole numbers.

The student is expected to model
factors and products using arrays

and area models.

m

The student is expected to recall
and apply multiplication facts
through 12 x12.

The student is expected to use
division to solve problems no more
than nne-dinit divisnrs and thres-

<

| »

Navigate to the correct subject and grade, then open the folder for the set of objectives

On the right side of the box, you will see a list of the objectives for that subject and grade

level. Click on the student expectation for the question. It will highlight in blue.

test item.

Question numbers.

objectives you may associate with a question.

Click the green check at the top of the window. It will appear on the far right side of the

Click the question number to “deselect” it, or click on Select None at the top of the

Repeat the process with the remaining questions. There is no limit to the number of

removed!

IMPORTANT: If you need to remove an objective you have added to a question, be SURE that the
question number is NOT selected before you click the trash can! Only the objective to be removed
should be highlighted blue. If the question number is highlighted, then the question will also be

EdPlan™: Assessment | User Guide v1.2
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Click the Mastery Threshold tab and set values for each objective as a percent (without the % sign).
For example, if a student must show mastery by answering 70% of the questions for each objective
correctly, then the mastery threshold would be 70.

Click the Save icon in the upper right corner of the screen.

Srviome | [ hew - Quick Test tatry

TestLovel Campus

Content Ares  LANGUAGE ARTS - 5002 &

Questions  Mastery Threshald  Details
P Dbt pois aqust based on 100 | Ay et it vase 0 £ sromtion [omcay [ Taenes =
Chaica displsy A F ooty
pateen
Culssore &
Cusssion Trpe Answer Difficully  Blooms Taxanomy = Puint Value Objectives

Sewct 41 b
Crome O Arswr = L]

B oo o - Awe
R e o o - rCE®

s O Aravir = A OB

= None O 11007 B 0801 A
- | Mo -4 D07 E 06.01 A
= hone -4 110,00 . 0800 A
> | Norw -4 1I00TB 0RO A -

o ola o0
.

ooloo
memm
8§88

The test is still in Editing mode, so look over it to be sure you have entered all of the answers
correctly and associated the proper objectives.

If you are satisfied that the test is correct, change the drop down box beside Status to Finalized,
then Save again.

T Eemren oo pteey | NOwew | (Srews | Qisen
Question Based Assessmont Details - Quick Test

Hame Tyt biame I St Estng - I

That is it! You are finished.
Note the following:

=  The key may be released for scanning answer documents, as an online bubble form, or for use
with elnstruction response pads (“Clickers”).

= Should you need to edit this key before it is released to students, change the status back to
Editing, then Save. You will be able to edit the test.

= The status will change to “in use” when the test has been administered to students. You can
no longer edit the key when it is “in use.”

= [fthe test is to be shared with others, it will need to be published before anyone else can see it.
To Publish a test, click on the Publish button at the upper right. Check the Add box for the
collection you need to publish the test into, then click the Save button.

EdPlan™': Assessment | User Guide v1.2 Creating Quick Test Keys | Page 6
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Creating and Editing Test Items

TO DO ™
EdPlan "~ Terms

\
=
. * 1. Title the question. . o ) )
3 : Question type — This is the kind of question you
2. Enter the question stem. want to enter, such as select one (multiple choice),
= 3. Attach a resource if needed. essay, etc.
- = 4. Enter answer choices. Resource — a shared picture, graph, passage, etc for
= 5. Enterunit and standards multiple questions
6. Save. Additional Resource — Resource to follow entire

question on printed version of test ONLY, such as a
set of lines for a writing sample.

1. From the Main Menu, click

Maintain Questions. 08 Ehoatior e

2. To create a new question item,

select New ~# jcon on the
Maintain Questions button.

The Question Details screen
will display in the viewing area.

3. Enter the Name of the
question.

Guestion Type  Select One

4. To enter the question stem,
click on the Edit link to open
the text editor.

Note: It may take a moment if

opening the text editor for the s - S—
first time. A message about Lenlor ooty 1ty i AN

trusting content from this
source may appear. Click the
“Always” button.

The text editor opens in a new
screen.

EdPlan™: Assessment | User Guide v1.2 Creating and Editing Test Items | Page 7
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a. Questions may be
formatted using the
formatting tools and the

2 File Eddt Veew Insert Formst Teok Table Help

equation editor. Images Zallxma o clemnrlea
may also be inserted. el b d=lls f vje s == =< a)
Toble | Row | €cl | Ordered Lk | UistIbem ) canbent |
b. |f ’co pylng and pastlng' Enter your queston texl here. You may also add images.
from other word processing (el ¥)( W) (5 8 B Besme 8 Q) yan
documents, a dialogue box A Making a storyteller doll
appears. Choose Plain LoEchntte b tan.
TeXt' ﬁ Paint the storvteller figure

This will avoid problems
caused by embedded
formatting from other

programs. Some re- —
formatting may be needed. Cholces Units Swndards Objectives Mo
c. Ifimages are being copied,
you need to choose Clean
HTML.
d. Click the green check 4
in the text editor to add the
question stem to the
Question Details screen.
5. Select the Quest'lon Type from PCG Education” s
the drop down list. o e (B
Mantain Treren Mo | o | Nowe
6. A Modification Category, Level e _ '
of Difficulty, and Bloom’s i W ettt SRR inece
Taxonomy Level may also be —%m R
selected if desired. aua woa B s ance et gl
& Making 7 steryteler dod
7. To add a Resource, click the | 1 Famte it
lookup icon s —
uo%u:':x Homs - Hesoarce Q)
Lavel OF Difoaky oy - a::‘c:‘:': LY |
Ploces Tazonoe  faew Soucinglecrod Pty
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A Resource Selection screen will
open.

a. Drill down to the resource
and click the paper icon.
The title of the resource
will turn red to show that it
is selected.

b. To preview the resource,
click the title.

c. Click the green check to
add the resource.

d. Use the Trash icon to
delete.

Note: An additional resource
may be added. It will print on
the page following the question
on the PRINTABLE VERSION
ONLY.

8. Click the Add ['?+ icon to add
answer choices. To add 4
answer options, click the icon 4
times.

a. Click the Edit link to enter
the text for each of the
qguestion choices, using the
text editor as with the
guestion stem above.

b. Click the green check to
add the text to the answer
choice.

c. Select the correct answer
choice.

EdPlan™': Assessment | User Guide v1.2

([ New Resource... =
I[1 Resources
@ FINE ARTS
& HEALTH EDUCATION
([1 LANGUAGE ARTS
Q& 1stGrade
@ 2nd Grade
2 3rd Grade
(1 4th Grade
& 4th GRADE GT LANGUAGE AR
([ 4th GRADE LANGUAGE ARTS
& MSWORD
& JPEG
(g TEXT

@ 1 History of Kites

3 dth GR RFAN - ARACHNE T
4 [ | '

-
_

PCG Education icome s Logns
Haies e farore [ Wew Martan Questiom &
[ Maintan Questions: s oee | ey | Mower | e |

A Mahurg 3 sloryboller del
LACA0t 4TS 1 Fom the storyteder fgue
CIMATHUATS 7 Addthe fgues o cricree

sohucE 3

300 STIOES 4 Pmn s nenameriars
ClRepond
“jact Madifcation  fony = Resource R
Catogony .
Level OF D¥ficully  pone - Addisoral 1 Mstory of Kites R
Resource
Wosrn Teomomy. [ Hon x SesslagMlathed  Prigts
Fubic | et Tt Wirteg
Cholzar Uty SedmdsObjesthor | Mediien | Whom Used  Comset Anrbusss Dot
Bace
Coamet Anpues Dssesipeon Dentracsar Hotseres
] Corsct Anwes q
[Edi] Corect Servuee 9
] Corect Answer q
Eot] comct answer %
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9. Click on the Units tab.

a. Click the Add icon to open PCG Education™ 8 ot oo e =T8T T s
the Select Unit screen. e e .
1 paintan Questions Zacken g Zh
b. Use the navigation tree to = R | Pt = s
H ~usmeusrcs Crsaian st Grade | L
open the appropriate S S | moseey
course, and then choose o sy | e ‘
. @ 3 Gode
the correct unit from the o mo T
. . D) eGRACK GTLANGUAGE ART: | G GRADE LAMGAIAGE ARTS DFALT
right side of the screen by G | Do |t
.. . ey s Canel | @ T Crace | Ut Reersnce Witscalsia dass)
clicking beside the unit title Lo 0| g e B
Blooms Tazon| | @ PG - Lnd § Mylips Megning Worders davil
link. The unit will highlight e e e i i
in blue, Chodess Smndasds Objeciat Madifian Whaoe Used Comesn kesibuisa Dty
3!
c. Click the green check to o I o

associate it to the question.

10. Click the Standards Objectives

tab. PCG Education” T — B8 pecone asams
a. Click the Add icon to open S 2o | :“?:7 .’!.:,':." , St l.w =
the Objective Alignment = B IR | ooy :::gmwsm;aﬁmnwm -
screen. _.::::A“ 1 M‘“;“lwwimm | _
oo s b
b. Open the appropriate - ] : et M it s s
. . gili\”nd(ﬂ | mzamm0 The stugentis especied 1 sien 1 leam v takng rates,
objective folder. B s ' ORI N 8 oW 331,
" ul @ mzzsoeod | MOZZBOADIE o inionaten pusares o Englsh (K554
. . anaoms
c. Select the correct objective, o] @uezsmos -
then select the desired one = e
on the rlght Side Of the Choices | Units Uodifiers | Where Used | Contest Amribotes | Detaits
. . . . . &
window. It will highlight in = - -
blue.

d. Repeat as many times as
needed.

e. Click the green check to
associate the objective to
the question.

EdPlan™: Assessment | User Guide v1.2 Creating and Editing Test Items | Page 10
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Click the Save button on the
top right of the screen.

a. To prevent accidental
changes to the question,
change the Status from
Editing to Finalized and
Save again.

b. To edit a finalized question,
change the status back to
Editing, then Save.

To create a new question, click
the New icon on the Main
Menu. This will clear the
viewing screen for a new
question.

Note: Another option is to
Copy questions that use the
same question type, unit and
standard objectives, and edit
the title and other parts that
are different.

Click on the tabs to make
changes in those areas as
needed.

=
FET
41555 GRADE LANGYADE A5
4155 Seect e
=

Wekcome adams]

frveme  Hrew [ ]

Tawrun Kedsae | gceer | Mosw | =i

Question Details Ho P
Name  poum Examels Quastion 01 Questica Type  Select Ot -

TR0
] DR A GRS
TR AR 0T
TR AOMERON
OB D060 R 00
e
o e R 0
AL 4sen 000
] TURL R A GRS O
o e RGN

EInmen0eseon (5

R 040610985012
TR AR
o s RO
] R 0406709501
DR ROREER 0
T s AR LT
R TR T

Ismm Firakrad .I

Crosation Tt Enter your quéstion 16 hre. You may sles 04 images

Frese the sbormation ¥om s atcke. Which infematon belongs i [he blank?
A Makng a storyteler ol
Modification  pony

Cal
Loved OF DNMICUty  Hang -

Rosourcs G

Additional 1 Hestory of Koy A
Hesource

Blooms Taxonomy  Nene -

Sooring Method 3 Ports
Fubese | Mt Trat Wintsogg Ful
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Creating a Question Based Assessment

\ TO DO —
g EdPlan " Terms
1. Open the Test Wizard. )
QBA- Question Based Assessment
2. Select questions.
qa Mastery Threshold — The percent of correct answers
3. Apply points. PER OBJECTIVE required to achieve mastery
4. Change Mastery Threshold. Printable — A printable version of the online test
] rendered as a PDF document.
5. Create a Printable Assessment
and Save!

Open the Test Wizard

To create a test from
guestions that are in the item
bank, using the Test Wizard:

13. On the Main Menu, click
the Assessments —
Question Based button.

14. Click the New icon.

15. Click the test Wizard link
in the Question Based . .

Assessment Details screen. W ccments Guutin gt || Sheber e | oy | R owie | S | 8
- ® 0 4 « & Guestion Based Assessment Details

F E s » ™ Weicome Cromanc] Logos

JLANGRAE SHTS
JATHRMATIES

scENCE lame Sestns  Editing
1500 STUOLS

Ovenview

TostLowol  Digtrict

Coniant Ama @,
Grade Lewrs  Courne:
Ouestions  Modifiers  Usiex  Printable Versions  Masiory Threshelds  Datails
Dovempors [ Meoy] sepememen Loy K7 BOD
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16. Enter the test Name using
the district’s preferred
naming convention.

Test Wizard

17. Select a Choice Display

Pattern. — DA -

aMe Example Test
.. Choice Display Pattern: -E onl -

18. Enter additional Overview :xiplf Test 3.2010 -

information in the

Overview, if desired. TestLevel Ditrict =

. Course Fth GRADE LANGUAGE ARTS S\

19. Associate a Course Name blazienjiiesnoal 7o

CancEI| Mext| Skip to Order and Weight Questiunsl

to this test by clicking the
Search icon. Alist of

courses will appearin a — B
new screen. (0 Courses
@ AGRICULTURE TECHNOLOGY
=  Drill down to the ™ @ BUSINESS EDUCATION
Correct content area @ CAREER AND TECHNICAL EDUCATION 3
& ECONOMICS
and grade level. Q-
. . @ HEALTH EDUCATION
n
CIICk the papericon @ Home Economics Education
to select the ({1 LANGUAGE ARTS L
appropriate course. & 1stGrade
& 2nd Crade
= (Click the green check @ 3rd Grade
to add this course to © 4 Grace
@ 5th Crade
the test. The course (0 Cree
screen will close. [ 6 GRADE GT LANGUAGE ARTS
A E 6th GRADE LANGUAGE ARTS
20. Click Next to select @ 7 Grace
questions. Go to the next @ 8in Grase v
. 4 m 3
section for steps to select |
questions.

EdPlan™': Assessment | User Guide v1.2 Creating a Question Based Assessment | Page 14
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Select Questions

1. Select the desired Content
Collection and Question
Type in the Step 1: Basic
Filter Options filter
sections.

The Step 2 and Step 3 filter
buttons have turned green
indicating information is
now available for the
options selected in Step 1

2. Click the Step 2: Select
Advanced Options button.
Select any desired Units,
Modification Categories,
Blooms Taxonomy, Level
of Difficulty, or Resources.

Note: Step 2 selections
are optional. You can use
one or more of the fields
to filter for questions. You
do not have to select
something in each of the
fields.

Step 1: Select Basic Filter Options
Course Bth GRADE LANGUAGE ARTS X Content Collections Question Types
Title Contains:
(Title Optional} _
** Al Collections ** » [ All Types =
D2SC ADMIN [Z] | Essa
DISTRICT - TEKS Checks  [ELC T
HS-ving Teks Check -
Units Modification Categories Blooms Taxonomy
= All Units ** ** All Categories ** = All Levels =
Level Of Difficulty Resources
* All Levels = ** All Resources ™

** All Objectives ™

3. Click the Step 3: Select Objectives button. The filter screen will display any related objectives that

meet the filtered criteria.

EdPlan™: Assessment | User Guide v1.2
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a. Click onthe
appropriate objectives
desired for the
assessment.

The system will display
how many questions
fit the selected
criteria.

b. Change filter criteria
as needed by clicking
in any of the previous
fields.

4. Click Next to continue.

Test Wizard

Step 1: Select Basic Filter Options
Course: 6th GRADE LANGUAGE ARTS X Content Collections Question Types
Title Contains:

(Title Optional}

= AII Collections = & | ™ All Types =
D2SC ADMIN = Essa
DISTRICT - TEKS Checks
HS-Iving Teks Check 2
Units Modification Categories Blooms Taxonomy
** All Units = ** All Categories ™ 3 - Applyin -
ETS QUICKchecks T Er T g i
MNone 5 - Evaluating =
6 - Creating -
Level Of Difficulty Resources
= All Levels ™ " All Resources ™ -

1000008.htm (=1

1000009 _htm
1000009.htm1000402_htm 2

Step 3: Select Objectives |

** All Objectives ™

110.22.B.06.10.F - The student is expected to determine a text’s main (or major ideas) and how those ideas are supported with det
110.22.B.06.10.H - The student is expected to draw inferences such as conclusions or generalizations and support them with text
110.22.B.06.10.J - The student is expected to distinguish fact and opinion in various texts (4-8).

110.22.B.06.12.H - The student is expected to describe how the author's perspective or point of view affects the text (4-8).

Your search is expected to retum 7 questions.. I

This screen displays all questions that meet the criteria selected in the previous screen.

5. Select questions to
include on the
assessment individually
by checking the box in
front of the question, or
select all by clicking
Select All.

Note: You will see a
resource hyperlink if the
question is associated to
a resource.

6. To add questions that
assess a different
objective or student
expectation, click the
Add Questions & Search
Again button.

7. To continue without
adding more questions,
click the Add Questions
& Continue button.

Test Wizard

Which of the following statements from the recall notice provides the reason for the
recall?

00008 htm

(@ These water bottles have an unsafe lid that can allow the cap to detach and be swallowed.
They have the familiar Kort*Sport logo on the side.
The bottles come in white, purple, royal blue, and red.

The recall affects 24-0z plastic bottles that were sold at sporting goods and department
stores during April and May.

I

[[] 1000008him  How does the author suggest a health benefit to buying a Kort™Sport bottle?
(@ by using the words “Nature's Remedy™
by offering the bottle at a low price

by pointing out the convenience

by showing that the bottle holds 24 ounces

= 1000008.ntm ing to D« A, all of the ing are stated of owning the bottle
except that

itis clean.

(@ itcomes in a variety of colors
it holds 24 ounces
it fits most bike clips

= 1000008 hitm Based on the information in Document B, the reader can conclude that
most products made by Kort*Sport will be unsafe
this is the first safety alert for a product made by Kort*Sport. i

Cancel| Back| Add Questions & Search Again| Add Questions & Continue
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Apply Points
1. To distribute points Test Wizard

evenly, enter a value in
the Distribute points

1 1429 point ‘Which of the following statements from the recall notice provides the reason for the recall? -
- oints

1000008.htm L
equa"y fleld . The recall affects 24-0z plastic bottles that were sold at sporting goods and department stores during Apri
and May.
. . | The bottles come in white, purple, royal blue, and red.
2. To assign pOInt values to They have the familiar Kort*Sport logo on the side.
each q Uestion, enter a These water bottles have an unsafe lid that can allow the cap to detach and be swallowed.
value in the Points field 2 1430 oy, HOWdoes the author suggest a health benefitto buying a Kort'Sport bottie?
- oints
beside each question. 1000008 tm
by using the words “Nature's Remedy”
Note: You can only use by offering the bottle ata low price
H by pointing out the convenience
one of these options. -
4 »
3 C||Ck Apply Total Questions: 7 Set pointvalues to: Aol
Total Question Paints: 100 || Distribute points equally based on 100 Apply

Cancel BacE Next

4. To re-order the questions, click on a question and use the up/down arrows to move it.

b

Click the Next button.

Change Mastery Threshold
The mastery threshold is the number of questions per objective required to be correct in order to be
reported as mastered.

1. To change the Mastery
Threshold set for each

objective on the Test Wizard
assessment, enter a new
Value in the Mastery Source Reference # Number Of Questions W
. TEKS 110.22.B.06.10.F 3 2
ThrEShOId fleld' TEKS 110.22.B.06.10.H 2 4
2. Se|eCt Save & skip TEKS 110.22.B.06.10.0 1 1
. . . TEKS 110.22.B.06.12H al 1
Printable Version if the

test will be only
administered online.

3. Select Save & Create
Printable Version if you

will need a hard copy of < :
t h e test Cancel | Back I Save & Skip Printable Version| Save & Create Printable Version ’I
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Create a Printable Assessment

1. Set the font size and
spacing for the Printable Test Wizard
Version, or select Large
Print, if needed.

Font Size 12 ot
Question Spacing: 15 ot

2. When finished, click the Large Print
Next button.

3. Click the Preview Test

Printable Version link Test Wizard
for a PDF preview of the
test.
Test created successfully!
4. CIle View Test Key tO Preview Example Test Printable Version
view the test answer key Example Test Printable Version

View Test Key| Close Window

and objectives.

‘SAFETY ALERT From USPSD
LS. Pubsic: ey Diiden

1. How does the author suggest 3 health benefit to buying a Kort*Sport botile?
A Ty using the words “Naure's Ramedy™
B. by offering the bortle at a low price
. by pointing out the convenisnce
D. by showing that the bottle holds 14 ounces

5. Click Close Window

button when finished. TeeaamE

The Question Bas.ed

Assessment Details . w1 022505 12

screen now displays the 2 4 1022 6.06.10F

. . 3 2 110.228.06.10F

information from the . . ——

created test. 5 2 11022 5.06.10F
B 3 11022806100
T 4 110.228.06.10H
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6. Click the Save icon at

. PCG Education
the top to save this o e
assessment. B i s i’ || i
*  Question Based Assessment Details Erpviem Opticns

To avoid any accidental
changes to the test,
change the status to
Finalized, and then click
Save.

To print or copy the
printable version of the test,
be sure the test is
completed, saved, and
finalized.

1. Click on the Printable

Versions tab.

Click on the name of the
printable version to
select it.

Click the Preview icon
(paper with magnifying
lens).

A PDF window will open,
displaying the printable
version of the online
assessment.

Click on the Printer icon
to print.

Close the PDF and
Printable Version
Details screen to return
to the main viewing
screen.

EdPlan™: Assessment | User Guide v1.2

Nama
Enarrie Test

SIS Fagized =

(erdlew [gxasple Teas 3.3010

Tt Loval iy

Conbent Area  LANGLUAGE ARTS 4

Questions  Modifiers Pristable Veorsions Detalls

sl &0 WD

Units. Jassery Thinsholds

et pont vaes 1

Test Level

Content Area | ANGLIAGE ARTS 4

Grade Lavet @ G

Questions Modifiers ~ Units § Printable Versions

Courn

Mastery Thresholds

&PD00

Details

Note:
= To preview, click Preview icon Ee i
*  To copy, click Copy icon -

To print, click Yellow Pencil icon

Printable Version Detail
EILE Copy of (Example Test

Font Size 12
Question Spacing: 15

Lasding Pags:

am
am

Snow Section page ind.

L

o
ARermate Answer Labels (abcoe, itk

Tralling Fage:

Welcome: ¢Fomanc|

,w Rivee | Ewan

*  Proview

Use Wiz

Setup Page Layout

c.comtest2pdiTpald=15112

Section | Layout

Ans

$[1 aon®®[ex . i [ e -

A Example Test Printable Version

One
Section1 | _WE

A_Advertisement

Ans

WORT"SPURT WIEVER BUTTUES
sG.

= Hokds 24 ources

* Fitsinto mostbikadips
* Convenient pop-up drinking spout
© Sanitary— noneed toremove cap to use

Ang

Theeasy vaay to carry.

AN NATURE'S REMEDY

‘wherever you go!

rt Water Bottles come In

Done @ Unknown Zone | Protected Mode: On

Creating a Question Based Assessment
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Preslugging an Answer Document

TO DO

Select Form Type
Select Test
Select Classes

-
%

Set Page Scaling to None

DIE RIS B

Print Preslugged Answer
Documents

EdPlan™ Terms

Preslug — The process of pre-bubbling the student’s
information on an answer document

Form Type — The scan sheet number

QBA — Question Based Assessment (QBA) contains
actual test questions and responses in EdPlan™

Quick Tests — Only the answer keys are entered into

the EdPIanTM, but the tests reside outside of the
application

1. From the Main Menu, select Preslug Scan Sheets.

2. Inthe navigation tree, drill down to the desired teacher’s POG Education”
folder. The viewing screen will display scan sheet RIS
options. & P 5

3. Click the Form type drop box and select the appropriate
scan form for the test.

[l Toccher Pranner

B Mainain Aciratna Lessons
Note: [l fsaesaments - Question Based
B Mt Qs tons

=  Forms beginning with “D2SC F” are plain paper

B Mairtiain Fesousces:
forms.
| Reparting PLUS
= When preslugging Scantron forms, you may need to
use horizontal and vertical printing alignment Il Presiug Sean Shoets

options to move the student ID bubbles on the page. T —

[l 5127 Information

[l 2y Grwin & Eftectreness
!
PCG Education” Weicorme | Lagd
M Hrns faroes [ AR, Uk -
B Preston S ety 2 e et
- o [Fetscan sheet cptons. .
Faem Type Canepizer
1 Py By e . [+ A -
Tzl Seanmn e MT.\“ ﬁ.:.:' [
i Py By G Lo ol o
gt P e 1
Pl Fng Ageiiva | Qe WL T e 1 Pl v s cwod e 2orig  a rgrr
] e T g il wan et (A L5, ke B riiued Aovi By e
Prnd Gt Dpge By Taacher &y Clann. by Sndent =
(P Tawi Pags Vi hara From Foama
DM 124 B NAD-E ARG
WA 14 2 A0 R
EC R R R e
TR 7 a2 s FHERILT
SO 134 200 - D0A00-SCNCE
& Tnmtwd e | PectachatBods 8
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4. Click the Lookup icon to

select the test. A test

selection screen will open
with folders for QBAs and :
Quick Tests. e b s

5. Drill down to the
appropriate test and click
the paper icon to select the
test. The title of the test
will turn red to show that it
is selected. To preview the

' Iy oBAs
.| R LANGUAGE ARTS
coosnn | () MATHEMATICS
ol G 3rd Grade
] 4ih Grade
(L) #th GRADE MATHEMATICS
@ 09-10 TCS G4 MATH

) 05-10 TCE G4 MATH 5P

& =10 G H u
[@ 4th Math - Fractions
[ Adams G3 Math - bt
@ Adams G4 Math - bb2

test, click the title of the
test.

6. Click the green check mark to add the selected test to the scan sheet options.

and the test will be displayed on the screen.

7. Inthe Print Sort Option

B beevara
[@ Brevard Classroom

The window will close

field, you can select
how you want the
preslugged
documents sorted:

8

= By Teacher, by
Class, by Student
— This is the

Sel scan shest oplions

Faom o

e

D250 F-d 80 0. Mon-5 AL -
Qe puary 45 -

]

RO MU TRV St B0 e e e Dot et MV Srnteg i P npnf

s iy s el O rvieg Sen

In.-u Boat Dy

By Taacher, by Claus, by Student = I

Vo Tewt Fage Werd Thara Pt Faema

default sorting
option. All of a
teacher’s answer
documents are

esiect AN
SCHRME 124 B4 MMM ADING
ST 134 2 A e RO
e RGN
Ui AT AL THERAT
SRS T3 S0 HH SO

alphabetized by

o Truniwst e | Prcteched Mods: 08 i
T

student name
within each class.

= By Teacher, by Student - Answer documents would be preslugged by teacher and alphabetized
by student name regardless of which class the student is in.

= By Student — Answer documents would be preslugged in alphabetical order by student name

regardless of teacher or class selected.

= By Gender, by Student — Answer documents would be preslugged by females in alphabetical

order followed by males in alphabetical order.

= By Grade level, by Student — Similar to “By Student” option except that the grade level is

included.

EdPlan™': Assessment | User Guide v1.2
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8. Select the classes to

preslug.
. PCG Education” Wik | Liging
9. To save this group
M Mo v [ ADAT, WA ¢
for future s e s Ry _ e
presugging clik [ m. e
the Save Preslu st o Par St 1
. . s s o T PUAT ol T SN K] Foh S i KT Bl T ST I P T
Selections. Click VBRCSPRIAAET  § s euns s e e g ek et v g
Fred S0t Opsae By Tabcker, by Class. by Saatenl =
Save. . Petontop | | g | [ P
Note: | =y Nebect ase "
e
. x;w FA3ET AT
- Sav’ng your ORI 134 300N L ENELISN
| R
preslug RS 13- N ECENCE
. - ACLAUS 174 8T -R0A33-50C STLD:
selections will ACAIS 1347400 ST HEALTH E
save the classes
selected for the
Release QBA
utility.

= To preview the test form, select Print Test Page.
= To print student’s test forms, select Print Forms.

= Page scaling should be set to “none”. Errors may occur during scanning if the printed scan
sheets are not aligned correctly.

= Do not photocopy scan sheets for student use.

l- Data Driven Software Corpaoration

» Uso & numider 2 pons oaly, Student ID
. glkoa dark mark mlﬁahm:w Intarnect Marks: € O @&

rase Chognly ony mark you wish to change. Comest Mark:
:Mlkomﬂwmm .

AMAYA DD

BDEEEE

ADANT 134 4-xh MaEhiaa THEMAT

N,

] folo]
2. 200000 ﬂ.@@@@@l
3.0 0606006 43.

®
@
® oo WM T10600
® %5.0 000060 45 L L]

@ e

e oe
@@ 6 e
®0eo6ee
@ e

Somple plain-poper gnswer document AMAYA, DAVID

T —— ADAMS 124 340211 400.ENG N

= ES+ ROSEMARY = dth Gr

Somple Scantron answer document (to be printed on pre-printed/purchosed forms)
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Campus Administrator - Release/Assign Assessment

TO DO
EdPlan™ Terms
Select Content Area Release- Makes a test available for use by students via
Select test online testing or to be scanned. This also provides a
Select classes place for the score to be displayed in the Student

) Tracking or Gradebook screen.
Choose options
QBA- Question Based Assessment

LT

Save
Display Options- Options created and saved when

Preslugging documents that also display when
releasing a test.

1. From the Main Menu, select Release/Assign Assessment.
2. Open a content area folder in the navigation tree to see the PCG Education

grade level folders. Main Menu

3. Click on the desired grade level. The “Select Release [0 Quick Test Entry

Options” information will display classes in the subject area Student Tracking
and grade level selected. . Release/Assign Assessment
Note: . Assessments - Question Based

"  You can also click a teacher’s name in the navigation I Maintain Questions

tree to show only that teacher’s classes. [ Maintain Resources

Reports

. Student Information

L .
m Edl’cat,'on"" Welcome john.smith | Logout
Main Menu [ Benchmark *'|| [ Tcap */| [0 expLoRe * || [ pLan * || [0 Fcat /| [ BINAS, MARCELLA *
| Release/Assign Assessment 2 Refrosn i save
Filler Tree x[3F | ¢ Select Release Options
47 Release to Students - Campus
4 (=5 Elementary School Display Options | Display All s
4] ES - ROSEMARY
» (] ELECTIVE Hem to Release &
(] FINE ARTS Release to .
1> (CJHEALTH SCIENCE TECHNOL( [ )
I (] LANGUAGE ARTS Class
BINAS 124 4-162-20500-MATHEMATI
4 SJ All Grades BINAS 124 4-167-20100-MATHEMATI
7 LIAYERS-VANDERMOLEN BINAS 124 4-167-20300-MATHEMATI
> (CJBALL, MEGAN S S
4 I BINAS, MARCELLA [ Release Check | [ Next >> |

E]BINAS 124 4.162-20¢
[E]BINAS 124 4-167-201
[E]BINAS 124 4-167-202
& (Z1BLEVINS, VERONICA
& (C1BRIGHT, MELISSA
& (] CALDARERA, HUGO
("] CONSTANTE, CELICA

EdPlan™: Assessment | User Guide v1.2 Campus Administrator — Release DBA | Page 25



HOUSTON

Independent School District

a. Click the Lookup icon to
select the test you wish to —— .
release. 5 e Assssrans

i@ 00 Mol Firefox
Mo A2 SC.com

Diaplay CpUions. | prspiay an

b. When the test selection

. (L) Team e 1o Relsase
window opens, open el Phen w1 fine

either the group of Quick Sl e

BINAS 124 4-187-20100-MATHEMATI

Tests or Question Based it B 15l s LY

Assessments.

c. Click on the test title. The
title of the test will turn
red to show that it is
selected.

d. Click the green check mark. The window will close and the test title will show on the Release
QBA screen.

4. Click Select All to select all
classes shown, or click on the T T S

classes you wish to select o N e
. .. i - Select Release Options
individually. —

m“' Walcome john.smith | Logout

Display Optians | Suplay All

5. Click the Next button. Rae- Ml Sz et Backce Taa'\

Felease 1o | cqpn: P
G TECHNOL, | 4 o
urs
5

|t

VANDERMOLER |

EGAN

WARCELLA Reinaie Chack
BiMsisze

5124 4-187-201

5124 dedBT200

5 VERONIGA

| MELISEA
HERA Buoe

6. Select the Scoring Category

and Grading Period from the iducation” B
drop down lists. You can leave et Ll L LS s
. . sign Assesmsment .-

everything else as is. 13 | {rsssdds Daisks

Fucents « Campus

m" Assosgment Title 1213 Math 5 Practics Test Release Date oo, o000 -]

£CIVE Gradebook T | (5. 1y math 4 Practice Taxt UMDY

;:Tsm TECHNOLL Scoring Category CJLM« 3 e MW ot .

:tﬁumnkm Grading Period s werks 1 B Deliviey. mw".mm

AN Grades Time Allowed

:i:ﬂ:mm | Grade Weight%) | 100 Entra Cracit Assignmenl

j;:mm.m.u' i # Aoseas Mastery

I SN 124 8167201 * Snow Answers Aher Submission

D BNAG 1344907500
LIBLEVING. VERONICA
[LIBRICHT, MELIZSA

JCALDATERA, HUGE
LI CONSTANTE, CELICA
IDANEL, ASHLEY

Rancomize Quastions & Answers
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There are additional selections that must be made for districts doing online testing, as follows:

1. Inthe Release Date field, :
enter the date in which the B —
students can first begin taking
the test

[ euone ) man
2 Awaan

¢ Procedure Details

Assessment Title 1213 Math 5 Practios Test

Gradebook Tite 1313 uah 5 Peactice Test

2. Inthe Delivery field, select

oL Scoring Calegory  Ca Chaeek
how you want the test eating Poriod | sy
delivered online: o B
Grade Welght(%) 5o
= All Questions, Not Timed — E
displays the full test on one b
screen. There is no time limit. B

£ For

Bl BIMAS, MARCELLA, *

Welcame john.smith | Logoul

m"-;;'“ Dute 13 2arzone

Due Dute (MMADID (g 24,3002
YY)

Time Allowed

o Assess Mastery

Delivary | i Questions, Nen Timed

Extra Credd Assignment

Show Arswars After Submission

Randomize Quostions & Answers

= All Questions, Timed - displays the full test on one screen and is a timed test. A clock will appear

indicating how much time is left for the test.

=  Single Question, Not Timed — displays one question on the screen. The student answers the question and

presses next to continue. There is no time limit.

=  Single Question, Timed - displays one question on the screen. The student answers the question and
presses next to continue. This is a timed test. A clock will appear indicating how much time is left for the

question.

= All Questions, Bubble Sheet Form — no questions are displayed. Students take the test on paper and

then transcribe their answers onto an electronic bubble form.

3. Inthe Time Allowed field, enter the amount of time (in minutes) allowed for the delivery method

selected. *Please note this applies to timed tests only!

4. Check the Randomize Questions & Answers box if you would like to scramble the test questions and
answer choices. Test questions using the same resource (i.e.-reading passage) will be kept
together. Upon submission of the test, the system will automatically shuffle the student's

responses in the original question order for reporting purposes.

5. When you are
sure you have the
correct selections
made, click the

Main Meny frrene | [ DINAS, MARCILLA *

[ Release QBA T atrean

Wolbame

Logaut

[~ E

X -
MEALTH ECENCE TECHNOLOG
LANGUAGE ARTS
&G MATHEMATES

processing... Please Wait!

Save icon at the
upper right.

iDone

i Al

41 BRAS, MARCELLA
=] 4 6142208

[Ricleasmy assigrmment to sechon: BINAS 124 4-162-20500-MATHEMATI ... released fo 3 students

A% 124 &-187-20%

= You will see a message as each class has the test released and see Done when the process is finished.

= The system will also display the number of students for whom the test was released in each class.

= Atest may only be release to a student one time. If you see the test is released to 0 students, the test

has already been released to the students in another class.
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Activating Student Accounts

\
g_—‘: TO DO EdPlan™ Terms
E‘ 1. Go to Student Tracking or StudenTtMAccoun_ts - Usgd by students to log in to

: P e P EdPlan ™ for online testing or the student portal.

: Disabled Account — an account will be disabled when

2. Select class. o ) .
- the login is attempted with an incorrect password
i 3. Activate student accounts. three times.
Activate Account — Set account status back to Active.

Teachers have the ability to reset student account status from the Student Tracking screen.

1. From the Main Menu, select )
Student Tracking. PCG Education”

Main Menu

2. Select a class from the list of
classes, and “right click”
over the roster list. Select
Activate Students from the
menu.

Glassmoom Planner Das hboard
| Gurriculum
| Quick Test Entry

| Release QBA

| stucent Trciing System |

| Maintain Activilies Lessans

PCG Education™ wel

Main Menu £ tome | [l BAKER 42 2-2-30821-SCLBH %
|| Student Tracking System i Refresh P
= - 2009-2010
T X |
Fiter Tree i <] ° @ @ @ w %
m m
[ [ Elementary School o oIS = 3 Z = = 8
= 2nd Period z z z m m z =
4 9 Widdle Sehool ju] o m %3 © aa o
4 5305 - DAFFODIL 2 A a £5 -5 z20 2
» ] ALLDER, REBECCA | ‘show Answers
> COAUAYA, NARY " Class Averages = = = 85 - Rl
4 £JBAKER, JESSE AMAYA DELY J- 320743 - - - 85 - 75
[E] BAKER 42 1-1-30821-5C18H BITTS, RAVON A- N . . . 75
E]BAKER £222.30821-5018H || BROWNGUYTONS Show AlSudenls | - - - E5
[] BAKER 42 3-3-30621-5C1 8 CARREON, ERICKN <t Student Info = - - 88
[EIBAKER424-4-30821-5C18H | CHAVERA, CASE | 75
Elsaerazssaersoisy  «CUTBIRTH, JOSEHESEREARCEnENs 83
[E] BAKER 42 6-6-20821-5C1 84 E?{Sﬁ\%ﬁ%ﬂﬁé . = ;ﬁ
» CJBATILES, JoN WASSEY, ALYSSAf| Swich to Alha Score , B B 35
1> (] BERGER, HILLARY PRICE. AHMED A © View B n N 20
» [JBLUE DANAE RAMREZ, AERIAL || £dd an Event - - - 73
» (] BONGFELDT, BETHANY RAZO, MARIA 400 view Events - - - -
&> (CJBOUNDS, PAULA -
» (C]BRITON, LSA
» (] BUCKINGHAN, JOHN
b (] CAPRS, LISA
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3. A window will open to display the list of students, their logins and paswords. If the student account
is disabled, use the drop down box to change it to Active.

4. Click the disk icon to Save.

320743
320640

320743 Active
320840 Active

1320743 - AMAYA DELY )
320640 - BITTS, RAMON A

541251 - BROWN-GUYTON, JAMARYAD 541251 541251 Actie =
211711 - CARREON, ERICKD 21711 21 Actie =
474750 - CHAVERA, CASE ) 474750 474750 Actie =

Note: Activate all student accounts at one time by using the drop down box at the top of the list.
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